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General Instructions: 

(A) There are 18 questions in all. Students need to attempt 14 questions. 

(B) This question paper has three parts: Part I, Part II, and Part III. All parts are compulsory. 

(C) Structure of the Question Paper: 

●​ Part I contains 8 objective-type questions of 1 mark each. All questions are compulsory. 
The answer to each question should not exceed one sentence. 

●​ Part II contains 6 short-answer-type questions of 3 marks each. Students need to attempt 
any 4 questions. The answer to each question should not exceed 60 words. 

●​ Part III contains 4 long answer-type questions of 5 marks each. Students need to attempt 
any 2 questions. The answer to each question should not exceed 350 words. 

 

Part I 

Q1–2:Fill in the blanks; Q3–4: True/False; Q5-6: One word answer; Q7-8: MCQs – Write the 

correct option 

 
1.​ In a ___________working style, workers have the flexibility to work from home or a cafe. 

(hybrid/remote) 

 
2.​ People whose gender identity differs from their assigned sex at birth are usually termed  

as ________ (transgender/ cisgender) 

 

3.​ All self-employed individuals are entrepreneurs. (True/False) 

 

4.​ Critical thinking at the workplace means following rules without questioning their 

relevance. (True/False) 

 
5.​ What document includes customer analysis and marketing strategies? (one-word 

answer) 

 
6.​ Give an example of a job that protects the planet? (one-word answer) 



 
7.​ In your CFC lessons, you've learned about harassment.  Which of the following would be 

considered wrong behaviour in a workplace? 

a.​ Giving a genuine compliment about someone’s project work  

b.​ Repeatedly saying things about how someone looks, even after they ask you to 

stop  

c.​ Sharing a helpful article on professional skills 

d.​ Asking a teammate for helpful feedback on your work 

 

8.​ Which of the following is not always required to open a zero-balance bank account? 

a.​ Bank opening form  

b.​ Two passport-size photos  

c.​ Aadhaar Card and PAN Card  

d.​ Money to deposit 

PART II 

This section contains 6 questions. Students are required to attempt any 4. The answer to each 
question should be between 40-60 words. 

 

9.​ What do you mean by diversity? Write two ways it can benefit the workplace? 

 

10.​Why is it important to understand your legal rights before signing a contract or 

agreement? 

 

11.​Explain two types of 21st-century employability skills with examples.  

 

12.​What do you mean by e-learning? List two benefits.  

 

13.​“Self-motivation is the ability to motivate yourself to achieve your goals without others 

telling you.” Suggest ways to enhance self-motivation.  

 

14.​Why is teamwork important? Describe two qualities of a good team player that you 

observed in your most recent project. 

 

PART III 



This section contains 4 questions. Students are required to attempt any 2. The answer to each 
question should not exceed one page. 

15.​Write a formal email applying for a job position of your choice. Include all the 

components of a clearly structured email.  

 

16.​Create a daily schedule for a student who needs to balance study and part-time work. 

Include at least two time management techniques to ensure all tasks are completed 

efficiently. 

 

17.​Rahul started as a freelance graphic designer and wants to transition to 

entrepreneurship. Outline the steps he should follow in this transition. 

 

18.​Examine how poor financial decisions can impact a person’s future and suggest ways to 

develop good financial habits. 
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